
Work Smarter
Not Harder

M A S S I V E  O P E N  O N L I N E  C O U R S E

Start  Date:  Sep  12,  2016
Register  for  Discussions  (required):

http://goo.gl/MSVi98
Sep  21,  28  and  Oct  5,12(5:00  pm- 6:30  pm) at  The  American  Center,

170  Ngoc  Khanh,  Hanoi
Website:  https://vn.usembassy.gov/achanoi-public-events/

T I M E  M A N A G E M E N T  F O R  P E R S O N A L

A N D  P R O F E S S I O N A L  P R O D U C T I V I T Y

Understanding of personal and professional awareness
Tools and techniques in  goal setting, prioritization, scheduling

Delegation to overcome time management challenges and enhance productivity
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h t t p s : / /www . cou r se r a .
o r g / l e a r n /wo r k ­
sma r t e r ­ no t ­ h a rde r
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A t t e n d   d i s c u s s i o n s
f a c i l i t a t e d   b y
T r a n   T h i   T h u y   T r a n g
( D om i n o   E n g l i s h   S c h o o l )
a t   t h e   Am e r i c a n   C e n t e r

S t e p   3 :
R e c e i v e   a
c e r t i f i c a t e   o f
c om p l e t i o n   f r om   t h e
U . S . Em b a s s y

https://www.coursera.org/learn/work-smarter-not-harder

